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The Basic Steps To Organizing A Road Race or Walk
 
Select a date and location. If possible, use a school or park for your start and finish area with access to bathroom facilities.

Gather a Committee of people to help before the event and the day of the event.
 
Have someone design a course.
 
Get a professional timer if you are having runners.
 
Visit or write your local governing board – Town Hall, City Counselors/Town Selectmen to approve the course and date and get any required permit. The Brain Aneurysm Foundation will pay for any permit costs.
Contact The Brain Aneurysm Foundation at 781-826-5556 or office@bafound.org to get walk/race date set up on BAF website, to have your own event website set up for registration and to allow individuals to set up online fundraising websites for donations, will post your event on our website and publicize your event, and will  provide awareness materials for the event. Please consult with The BAF regarding any costs incurred for the event.
 
Contact police for detail duty on event day if required.
 
For a road race, draw up road race applications to be mailed to target area/audience and 
to be distributed through race associations, gyms, and other commonly visited locations

Gather corporate sponsors, either money sponsors or food/drink sponsors. Try to get as much of the needed supplies donated as possible (water, power bars, fruit, printing, T-shirts). The BAF can provide sample letter to be sent out.
 
Contact your local newspapers, radio and TV/cable stations and ask them to help publicize or cosponsor the event. Ask if they will publish a feature on brain aneurysms. Ask the local newspaper to send a photographer the day of the event. Ask a local radio station to broadcast from your event on the day of the event.


 
Make sure you have enough volunteers to monitor course, register people that day, water stops, and distribute information on the BAF.
 
Have prizes for top runners in various age categories for a race. 

Sell food (pizza and drinks), BAF store items…get an area distributor or store to donate

…..and have some fun while doing this!
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